Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Counclls, internal Dralnage Boards and othar Smaller Authorities*:

where the higher of gross Income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million, or

whara the higher of gross incomes or gross expenditure was £25,000
ot less but that:

» are unable to certify themselves as exempt (fee payable); or
+ have raquested a iimlted assurance review {fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountability Relurn at
the end of sach financial yaar in accordance with Proper Practices

2 The Annual Governance and Accountability Return ls made up of three parts, pages 3 to 6:

« The Annuat intemal Audit Report must be completed by the authority’s Internal auditor.
* Sections 1 and 2 must be completed and approved by the authority.
* Section 3 is compleled by the externat auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2022,

4. An authority with elther gross income or gross expenditure exceeding £25,000 or an authotily with
nelther income nor expenditure exceeding £25,000, but which Is unable to ceriify ltse!f as exempt, or
is requesting a limited assurance review, must return (o the external auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of £40 +VAT:

+ the Annual Governance and Accountabiiity Retum Sections 1 and 2, togather with
« a bank reconcliiation as at 31 March 2022

= an explanation of any significant year on year varlances in the accounting statements
+ nolification of the commencement date of the perlod for the exercise of public rights
« Annual Internal Audit Report 2021/22

Unless requasted, do not send any additional documents lo your external auditor. Your extemal auditor will
ask for any additional documsnts needed.
Once the external auditor has complated the limited assurance review and is able to give an opinion, the

Annual Govemance and Accountabliity Section1, Section 2 and Sectlon 3 — External Auditor Ro;;ort
and Certificate will be returned to the authority by emall or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish Ihe following information on
the authority website’webpage:
Before 1 July 2022 authorities must publish:

« Notice of Ihe period for the exercise of pubhic nghts and a declaration that the accounling slatemenis
are as yel unaudited,

+ Section 1 - Annual Governance Statement 2021/22. approved and signed, page 4

+ Section 2 - Accounting Statements 2021/22, approved and signed, page 5

Not laler than 30 Seplember 2022 authorities must publish

+ Notice of conclusion of audit

+ Section 3 - Exlernal Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amendmenls as a resull of the hmited assurance review.

Itis recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Intemnal Audit Report, page 3’

The Annus! Govemance end Accourtability Retum constittes the snnual relum referred to in the Accounis and Audit Regutations 2015
Thwoughout, the words ‘extems! sudior’ have The same meaning as the words Tocal suditer” in the Accounts end Audit Regulations 2015
*for 8 compiete st of bodies thel may be smellar authorities refer 0 schedule 2 to the Local Audlt and Accountabliity Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Praclices are found in the Practitionars’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the extemal auditor.

Make sure that the AGAR Is complele (no highfighted boxes left amply), and is property signed and dated. If the
AGAR contains unapproved or unexpleined amendments, it may be retumed and additional costs will be incarmred

The authority should receive and note the Annual Internal Audit Repor! before approving the Annual
Govemance Statement and the accounts.

Use the checkist provided below Lo review the AGAR for completeness before retuming it to the external
auditor by emall or post (nol both) no {ater than 30 June 2022

The Annual Governance Stalement (Section 1) must be approved on the same day or before the Accounting
Slatements {Section 2) and evidenced by the agenda or minute references

The Responsible Financial Officer (RFO) must cerify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order, consider, approve and sign the accounts.

The RFO is required to commence the pubkic rights period as soon as practical after the date of the AGAR approvat
Do nol send the external auditor any Information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chalrman, and provide
relevant authority owned generic email addresses and telephone numbers.

Make sure that the copy of the bank reconcillation to ba sent to your external auditor with the AGAR covers
all the bank accounts. If tha authority holds any shori-term investrments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting

statements {Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. Mere halp on bank reconcillation is avallable in the Practiticners’ Guide®.

Exptain fully significant variances (n the eccounting statements on page 8. Do nol just send a copy of the delatled
accounting records Instead of this explanation. The extemnal auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full vanance.

If the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be Incurred.

Make aure that the accounting statements add up and thal the balance camed forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022).

+ The Responsible Financlal Officer (RFO), on behalf of the authority, must set the commencement date for the

exercise of public rights of 30 conseculive working days which must Include the first ten working days of July.

« The authority must publish on the authority website/wsbpage the information required by Regulaiion 15 (2)

[ Intema) Audit Report | Have alibighiighied bores been completed by the miemal auditor and explanations provid

Accounts and Audil Regulations 2015, Inciuding the period for the exercise of public rights and the name ar;d
address of the external auditor before 1 July 2022,

Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the perfod
for the exercise of publiic rights. been provided for the extemal audiior?

[Sections 120d 2 | Trust funds - have afl disciosures besn made  the authority as a body comporats is a

Section 1 For any statement to which the responss is ‘'no’, has an :n_pianalion been publlshod?

Seclion2 Has the authority's approval of he accounting stataments been confirmed by
the signature of the Cheirman of the approval mesting?
Has an explanation of significant vanations been published where rcqulrod?

Has the bank reconcillation as at 31 March 2022 been reconclied to Box 87
Has an explanation of any difterence between Box 7 and Box 8 been provldod?

\\\\\\\\ \

sole managing truslee? NB: do not send trust wm stataments unieas requesied

-

*Bovernance end Accountebility for Smaller Authorities In England - a Practitionars’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual internal Audit Report 2021/22

SouTr eSS AL Town Coun Ui L

W W Soubelmaall cavnedl - Co: LK,

During the financial year ended 31 March 2022, this authority's inlamal auditor acting indapandenity and on the basis

of an assesament of risk, carmed out a selective assessmani of compliance with the ralevant procedures and controls
in operation and obtained appropriate avidence from the authority.

The internal audit for 2021/22 has been carrled oul In accordance with this aulhority’s needs and planned coverage.
On the basis of the findings in the areas axamined, the internal audit conclusions are summarised In this 1able. Set
out below ara the objeclives of intemnal control and alongside are the internal audil canclusions on whether, in ail

significant respects, the control cbjectives were being achieved throughoul the financial year 10 a slandarnd adequate
to meet the needs of this authorty.

A. Appropriats accounting records have been propedy kept hroughout the financisl year.
]a This suthority complied with its financisl reguiations, payments ware supported by invoices, af
.wmmwwvm was appropristely accountsd for. v

C. Mwﬂnm”mudhsbnmmﬂskuoachmw its objectives and rwlmdlhondoqum F
of amangemaents to manage these.

v
D. The precept of rates requirement resulled from an .doqualn wdguary prooess progress egaingt
| the budget wae reguisrdy monitorsd, and reserves wers appropriate. s v
E. Expected Income was fully recsived, based on corvect prices, property recorded and prompuy s
banked; end VAT was apgvopriataly ecoounted for, i
F. Petty cash payments were propardy supporied by noolats st potty cash. oxpondlturo was approvod t

and VAT sppenpiatsly ecoountad for,
’6’. Salaries 10 employees and allowances lo members were paid in accordance with this authority's
approvals, and PAYE and N! requirements were property appliad.
H. Assel and investments registers wera complete and accurate and property meintained
I. Periodic bank account reconcillations were proparty camied oul during the year.
J. mm&mwdmmwmmmmmmmgmm(mu

and paymeants or incoms and expenditure), wumwm-wwmmum y
trail from undieriying records end whers spprapriate deblon and crediton were propady reconded
K. ff the authority cerlified Raelf a3 exempt from a limited assurance review in 2020721, K met the
exemption criterts and comectly dedared itself exempt. (i the authority had a limited assurance
l__rwbw of its 2020/2 ! AGAR tek “nol covered’)

L. The suthonly publishes information on & free lo access websitaiwsbpage up Lo date at the time of
the intamal audi in sccordsnoe with any refevant transparency code raquiremants 2

—

M. Thoauﬂ\otﬂy during the pravious year {2020.21) oomclly proﬂded for me poriod for mo oxorcase ol ;
pubiic rights as required by the Accounts and Audit Regulstions {evidenced by the nolice published /
on the wabsite andrior authority epproved minules confimming the dales set) B

N. The suthority has complied with the publication requiremants for 2020/21 AGAR v
{sea AGAR Papge ! Guidance Noles)

0. (Fotioui-coumo;iv.l - . .

Trust funds (inchuding charitable) - The counci mel is responsibilbes as s busiee S
FamemmwuuaMMumamwh oxiated (Mawﬂwdskmmaepamh“ﬂﬂnudod}
Date(s) iemal audil underiaken

Name of person who carried oul the intermnal audit

PR O TR TadeT BEn~dEea=

DT/OI/-‘A = & Ob) 25 " i } ey e < "'"ﬂl'._ : TS D B I—I"_ A el £ .
Signature of person who | A e 1clotfioa g
camedoultheinlemalaudit - T D cnts Date otli03 3

*if the response Is ‘no’ plenss sisle the implications and action being taken to sddrass any waskness In control identfled
{20d separate sheets Il nesded).

*Nota; If the respanse Is 'not coversd” plezss atate when the most recant intemal sudi work was done I this ares end when it is
next plenned; or, i coverage Is not required, the annual internsl audit report Mmust expisin why not {add seperste theets if needed).
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Section 1 — Annual Governance Statement 2021/22

We acknowledge as the members of

SouTH EUMSALL Towm A Coun al b

our responsibiity for ensuring thal there 1s a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, wilth
respect 1o the Accounting Statements for the year ended 31 March 2022, that;

1 We have put in place smengements for efiactive financial preapared s accounting statements In accordance

managemeni during the year. end for the prepamstion of ”~ with ihe Accounis and Audk Reguiations
1he acoouniing siatements B o
2 We maintained an edequate gystem of intemal conbrol maGe proper STENgeMants snd accepled rezponsibikty
Inclyding messures designed 10 prevent snd delect frevd | for saleguarding ihe public money and resources in
and comuption and reviewed is eflectivenass Ve its charge
:w.mummmmwmmm mmmmn»ammmwwwm:
that there are o maliers of sctual of polential compiled with Proper Praciices in doing so
non-complisnce with lews, reguistions end Proper
Practices that could have & significant finsnclel efact 7
on the ablity of this suthority to conduct e
butingss or mansgs ks Gnances, 4 |
4. Wo provided propes apportunily during the year for r mmwpnummmmmmo
the exercse of slecion’ rights in accordance with the Fd INspact and ask Questons sbout this suthorily’s sccounts

roquirgments of the Accounts and Audi Reguistions

8 Wa caried out en sssesement of the risks facing this considersd and documented the inancial and other riska i
MNMMthm 7 faces and dealt with them propery.

nWMmmmeM ]

cw-mmdmmlmwmmmm arruwbuwmtm indepencient of the fnancisl
sffaciive system of intamal sudt of the accounting controls end procedures, (o give an objective view on whether

records and control systems, intemal conirols meei e needa of this amalier suthoriy.

T We took sppropriate action on il matiers ralsed responded (o matters brough! to Ra attention by intamal end
In reports from intemal snd axtemal sudit 4 oitorned sudit

§ We corgidered whether sany Rtigetion, Radilites or disclosed everything A should have abowl its business sciiity
commignents, svents or rensactions, occurming sither during the yess including evenls laking placa after the yesr
during o sfier the year-end, hava a finencial impact on - snd ¥ relevent
this ayihority and, where sppropiaie, have induded them
in tha sccounting statements.

%. {For local councls only) Trus! funds Including has met of of i3 responsibisties where, 83 & body
charitable. in our capacity as the sole managing corporede, N it 8 sole managing trusies of a local
thates wa dischanged ow scoounlability trust or trusty. |
rasponsiblities for the fund{a¥essets, Including
finandis! reporting snd, If required, independent d i |'

| examination or aud. i |

*Please provide expianations to tha extermnal audilor on a sapamto sheal for each 'No' response and describe how the
authority will address the weaknesses identified. These sheels must be published with the Annual Governance Statement

This Annual Governance Slatement was approved at @ Signad by the Chalrman and Clark of the meeting where
meeting of the authority on: approval was given

o MAY 2002
and recorded as minute raferenca: Chalman

22./01 o Ex O

W Bou el Mg Ll Councal - to Vi
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Section 2 — Accounting Statements 2021/22 for

oL Ti BUAHALL TONA Coundcil.

1. Balancos brought

forwsrd ng R0, 200
2. (v) Preceplor Rales and | N
Levies _%5‘ 500

Tots! balances and reserves ol the beginning of the year
as recorded in the financisl records. Velue must agree lo
Box 7 of pravious ysar i —

Tote! amount of precept for for M}Bs mln and lovies)
roceived or recelvedle in the yeer. Exclude any grants
roceived

3 {-ﬂi)‘lai:ho'r ;oooipll

199 443

Tolal hcorm or mcofpts as racarﬂod in the cashbook lass G
the precep! or rates/evies received (line 2). Include any
grants received

4. {-) Stafl costs Lw ﬂlq'

1-. .

Total expenditure or payments made to end on behaif
| of sl amployees Include gross sslaries snd wages,
employers Ni contributions, employers pension
conlributions, gratuities and severance payments.

5. (-) Loan interesucaphtal
repaymanis

31, oL

— ol

Totsf expenditure or payments of capita! and Inierest
made during the yesr on the authorily's borrowings (i any}

|

I {-) All ¢iher payments

293, 44

1 Totst axpenditure or payments as recorded in the cnsh-_1
book loss staff costs (ine 4) and loan interest/capitel
repaymenis (/ine 8) T

-r(-) ﬁ-ahncu carried
forward

104,163

Totel baiances and reserves ;! the end of the yur Must
oquel (142+3) - (4+5+8)

8. Total velue of cash and
short term Investments

40 ¢4l

ir The sum of 8dl current u'vb'&oposil bdank acoounts, cesh
| holdings and ghort termn invesiments held es al 31 March -
1 To agres with bank reconcifistion.

9. Tolal fixed assets plus
long temm invastments
| and atsels

10 Toul borrowlngs

A1 1S AT X

-y

| The vatueoullrhepropoﬂy the authorily owns - it is mldc
up of ail its fixed assals and long term invesiments as al

31 March.
The outstanding capital balasnce aa a! 31 March of ail ioans
from thrd partes (incucing PYLE) J

[41. (For Local Councits Only)
Disclosure nole re Trust funds
(including charitable)

7~

fhoCan. as a body corporsle, acts as sole trusiee for
and is responsitie for maneging Trust funds or assats.

N B The figures in the sccounting stalemenis above do
not include any Trus! iransaclions

| centify that for the year ended 31 March 2022 the Accounting
Statemants In this Annual Govemance and Accountability
Return have been prepared on either 8 receipls and payments
of income and expenditure basis following the guldance In
Govamance and Accouniabllity for Smaller Authorities - »
Practitoners’ Guide 10 Proper Practices and present fairdy
the financial position of this authority,

Signad by Responsible Financial Officer before being

prasented 1o |hf thorlty for approval

lo MAY 2L

Date

Annual Govermnance and Accountability Retum 2021/22 Form 3
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) confirm that thase Accounting Statemanls were
approved by this authority on this date

&5 racorded in minuta refarence

Signed by Chairman of the meeling whaete the Accounting
Slatameants were approv

o MAY 2072

22/ 01}
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Section 3 — External Auditor Report and Certificate 2021/22
In respect of South Elmsall Town Council - WY0070

1 Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit Office (NAQ).
A limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
international Standards on Auditing (UK & lreland) and hence it does not provide the same level of assurance that
such an audit would. The UK Government has determined that a lower level of assurance than that provided by a full
statutory audit is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance
and Accountability Return in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by the NAO on
behalf of the Comptroller and Auditor General. AGN 02 is available from the NAO website —

https://www.nao.org. uk/code-audit-practice/guidance-and-information-for-auditors/ .

This authority is responsible for ensuring that its financial management is adequate and effective and that it has a
sound system of internal control. The authority prepares an Annual Governance and Accountability Return in
accordance with Proper Practices which:

» summarises the accounting records for the year ended 31 March 2022; and
» confirms and provides assurance on those matters that are relevant to our duties and responsibilities as external
auditors.

2 External auditor report 2021/22

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR),
in our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other matters have come to our
attention giving cause for concern that relevant legislation and regulatory requirements have not been met.

The smaller authority has submitted its AGAR and supporting documentation prior to 30 September 2022; however, we have not been
able to complete our review work in time to enable to smaller authority to publish the required documentation in line with statutory
requirements. Once we have completed our review a final report will be provided with the certificate of completion detailing any
qualifications and ‘other’ matters.

Our fee note for the limited assurance review will be issued when we certify completion.

Other matters not affecting our opinion which we draw to the attention of the authority:

Please see above.

3 External auditor certificate 2021/22

We do not certify that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act 2014, for the
year ended 31 March 2022

We do not certify completion because:

We have not been able to complete our review work in time to enable to smaller authority to publish the required documentation in line
with statutory requirements.

External Auditor Name

PKF LITTLEJOHN LLP
External Auditor Signature W /1}#0.;0[‘_ LL/ Date 28/09/2022

* Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews in Auditor Guidance Note
AGN/02. The AGN is available from the NAO website (www.nao.org.uk)
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South Elmsall Town Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2022

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Accounts and Audit Regulations 2015 (SI 2015/234)

Notes
1. The audit of accounts for South Elmsall Town Council for the year This nolice and Sections 1. 2 & 3
ended 31 March 2022 has been completed and the accounts have been of the AGAR must be published

by 30 September. This must
include publication on the
smaller authority’s website,

published.

The smaller authority must
decide how long to publish the
Notice for; the AGAR and
external auditor report must be
publicly available for § years.

2. The Annual Governance & Accountability Return is available for
inspection by any local government elector of the area of South Elmsall
Town Council on application to:

(a) (‘ ﬁ QE P)AXT€R - TO \’\J M C*LEQK a’ {a} Insert the name, posilion and

address of the person lo whom
= local governmenl electors should
El—D apply to inspect the AGAR

L ELMTALLW
(b) m\/ TO FQID A\f X SOAM - H'PM {b) Insert the hours during which

inspection rights may be
exercised

3. Copies will be provided to any person on payment of £Q-20(c) for each | () insert a reasonable sum for
copy of the Annual Governance & Accountability Return. copying costs

Announcement made by: (d) %E | ['j ( ]51'; N {ﬂ&g QTA NT Tg}:\é{\ég (d) Insert the name and positien of

person placing the notice

Date of announcement: (e) QS’/ l I I?Z . (e} Insert the date of placing of the

nolice

' www.pkf-l.com




PKF

Final External Auditor Report and Certificate 2021/22 in respect of
South Elmsall Town Council WY0070

Respective responsibilities of the body and the auditor

Our responsibility as auditors to complete a limited assurance review is set out by the National Audit
Office (NAO). A limited assurance review is not a full statutory audit, it does not constitute an audit
carried out in accordance with International Standards on Auditing (UK & Ireland) and hence it does
not provide the same level of assurance that such an audit would. The UK Government has determined
that a lower level of assurance than that provided by a full statutory audit is appropriate for those local
public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual
Governance and Accountability Return in accordance with NAC Auditor Guidance Note 02 (AGN 02)
as issued by the NAO on behalf of the Comptroller and Auditor General. AGN 02 is available from the
NAO website — https://www. nao.org.uk/code-audit-practice/guidance-and-information-for-auditors/.

This authority is responsible for ensuring that its financial management is adequate and effective and
that it has a sound system of internal control. The authority prepares an Annual Governance and
Accountability Return in accordance with Proper Practices which:
 summarises the accounting records for the year ended 31 March 2022, and
e confirms and provides assurance on those matters that are relevant to our duties and
responsibilities as external auditors.

External auditor report 2021/22

On 28 September 2022, we issued a report detailing the results of our limited assurance review of
Sections 1 and 2 of this authority's Annual Governance & Accountability Return for the year ended
31 March 2022. We explained that we were unable to certify completion of the review at that time. We
are now in a position to certify completion of the review.

The external auditor report given in Section 3 of the Annual Governance & Accountability Return
requires amendments as follows:

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR), in
our opinion the information in Sections 1 and 2 of the AGAR is in accordance with Proper Practices and no other
matters have come to our attention giving cause for concern that relevant legislation and regulatory requirements
have not been met.

Other matters not affecting our opinion which we draw to the attention of the autharity:

We note that the smaller authority did not comply with Regulation 15 of the Accounts and Audit Regulations 2015 as it failed
to make proper provision during the year 2022/23 for the exercise of public rights, since the correct information was not
published on the website together with the Notice of Public Rights {Section 1 of the AGAR was missing). As a result, the
smailer authority must answer ‘No’ to Assertion 4 of the Annual Governance Statement for 2022/23 and ensure that it makes
proper provision for the exercise of public rights during 2023/24.

External auditor certificate 2021/22

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountability Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2022.

AT L‘Ubf'%’j(hm LR

PKF Littlejohn LLP
31/10/2022

PKF Littlejohn LLP
15 Westferry Circus
Canary Wharf, London

E14 4HD
PKF Littejohn LLP. Chartered Accounlaris A st of members names is avalable at the above address PKF Litlgjohn LLP
15 @ hrmted Wiabiily parinesstup registered in England and Wales Mo OC342572 Regstered office as abave PKF Lilllgjohn T: +44 {0)20 7516 2200
LLP is a member firm of the PKF Intemational bimited famly of iegalty independent firms and does not accept any
responstbility or liabhity for the acbons or inactions of any Indwidual member or comespondent fireh of fifms www.pkf-l.com



