South Elmsall Town Council

Notice of conclusion of audit
Annual Governance & Accountability Return for the year ended 31 March 2024

Sections 20(2) and 25 of the Local Audit and Accountability Act 2014

Section 16 of the Accounts and Audit Regulations 2015 (5! 2015/234)

Noles
{1, The audit of accounts for South Elmsail Town Council for the year This notics ad Sections 1.2 & 3
ended 31 March 2024 has been completed and the accounts have been of the AGAR must be published
published. by 30 Ssptember. This must

| | inchude publication on the

! | smatler authority’s website.
The smallar authority must
decide how long to publish the
Notice for' the AGAR and
axtarnal audilot reporl must be
pubkicly available for 5 years

2. The Annual Governance & Accountability Return including the auditor's
certificate and opinion is available for inspection by any lacal
government elector of the area of South Elmsall Town Council on
application to:

! (8) C LAQE &AXT E \:L- TON N CLEW $ QFO (@) Inser lhe name posilion and
"= l addrass of the person to whom
‘ SOUTH ELMSA L, W Ed JpU | epplyioimpen o AGAR
i |
| |
() MONDAY (O FRIDAY - B 20AM - 4pM 1) Insert the hours during which
inspaction rights may be

exarcised

3. Copies will be provided to any local government elector of the area on () Insed a reasanable sum for
payment of £ {c) for each copy of the Annual Governance & copying costs
Accountability Return.

| :
Announcement made by: (d) C-L  AAXTEFR (d) Insert the name and position of

person placing the notice

Date of announcement: (e) Z,” e TR 202 - {e) Insaritha data of placing of the

natice

' www. pkf-l.com



Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Practices are found in the Practitioners’ Guide® which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

* Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

+ The authority should receive and note the Annual Internal Audit Report before approving the Annual
Govermnance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post {not both) no later than 30 June 2024.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented to
the autharity for approval. The authority must in this order; consider, approve and sign the accounts.

+ The RFQ is required to commence the public rights period as soon as practical after the date of the AGAR approval.

* You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers all
the bank accounts. if the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accounting
statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners' Guide*.

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and narrative analysis to support the full variance.

» Iif the bank reconciliation is incomplete or variances not fully explained then additional costs may be incurred.

* Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority website/webpage the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2024,

Completion checklist — ‘No’ answers mean you may not have met requirements ’ Yes No

All sections Have all highlighted boxes been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report | Have all highlighted boxes been completed by theintemal auditorand explanations provided?

Section 1 For any statement to which the response is ‘no’, has an explanation been published?

Section 2 Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has the authority's approval of the accounting statements been confirmed
by the signature of the Chair of the approval meeting?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2024 been reconciled to Box 87

RN

Has an explanation of any difference between Box 7 and Box 8 been provided? )

Sections 1 and 2 Trust funds ~ have all disclosures been made if the authority as a body corporate is a /
sole managing trustee? NB: do not send trust accounting statements uniess requested.

*Governance and Accountability for Smaller Authorities In England - a Practitioners’ Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual internal Audit Report 2023/24

SovTn ELth SALL TOt9N CouNCiIL

[AV IR 50{)“«6'“5&" bOLdﬂ coya L(‘ . e . Wk

During the financial year ended 31 March 2024, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the authority.

The intermal audit for 2023/24 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Set
out below are the objectives of internal control and alongside are the internal audit conclusions on whether, in all

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to mest the needs of this authority.

" o O QD2 -

A, Appropriate accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

vl
v
C. This authority assessed the significant risks o achieving its objectives and reviewed the adequacy
of arangements to manage these. v
v
v’

D. The precept or rates requirement resulted from an adequate.b-udgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

| E. Expected income was fully received, based on correct prices, properly recorded and promptly
| banked; and VAT was appropriately accounted for.

and VAT appropriately accounted for. v’
G. Salaries fo employees and allowances to members were paid in accordance with this authority’s

approvals, and PAYE and NI requirements were properly applied. v’
H. Asset and invesiments registers were complete and accurate and properly maintained.
I. Periodic bank account raconciliations were properly carried out during the year. v

J. Accounting statements prepared during the year were prepared on the correct accounting basis (receipts
and payments or income and expenditure), agreed to the cash book, supported by an adequate audit v
trail from underlying records and where appropriate debtors and creditors were properly recorded.,

K. If the authority certified itself as exempt from a limited assurance review in 2022/23, it met the
i exemption criteria and corraclly declared itself exempt. (If the authority had a limited assurance \/
review of its 2022/23 AGAR tick “not covered”) o

L. The authority published the required information on a website/webpage up to date at the time of the
internal audit in accordance with the relevant legislation. v’

M. In the year covered by this AGAR, the authority carrectly provided for a period for the exercise of
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period,
were public rights in relation to the 2022-23 AGAR evidenced by a nofice on the website and/or v
authority approved minutes confirming the dates set).

N. The authority has complied with the publication requirements for 2022/23 AGAR /
(see AGAR Page 1 Guidance Notes).

0. (For lacal councils only) N ves | No  [Nal appicable
_:n}rst funds (including charitable) — The council met its responsibiliies as a trustee. ve

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets if needed).

Date(s) internal audit undertaken Name of person who carried out the internal audit
i2/hv0)z022 0s5/o2/2024 ALsoN  Coctise

Signature of person who ; i

carried outthe internal audit 7 4"% Date 23]s)2024

*if the response Is 'no’ please state the Implications and action belng taken to address any weakness in control
Identifled (add separate sheets if needed).

**Note: If the response is 'not covered’ please state when the most recent intemal audit work was done in this area and when itis
next planned; or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needed).
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

SOUTH ELMSALL TOWN COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowiedge and belief, with
respect to tha Accounting Statements for the year ended 31 March 2024, that;

1. Wo have put In place amangements foc effactive financial }
managemsnt during the year and for the preparation of
the accounting slalemants

| Yos wcans it dus outizondy,
prepered its accounting stefements In accordance
with the Accounts and Audil Regulations.

2 We meintained an adequale system of internal control
Indud ng measures designed to prevent and detect fraud
and coftuplion and teviewed it effactiveness

made proger srangemanis end accepled responsibifity
for safeguanding the public money and tesources in
s charge

L2

Wae look al raasonable steps 10 assure oursalvas
Lhat there are no marers of actual or potantial
non-complianca with laws, regulations and Proper
Practices that could have a significant financial sffec
on the ability of this authority to conduct its

businssa or manage its financas.

has only dorte what it has the legal power to do and hes
compliad with Proper Praclices In doing so.

4. We provided proper opporlunity during tha year for
tha oxercise of alactors’ rights in accordance with the
requirements of the Accounts and Audit Regulations

duning the year gave all persons inlerested the opportunily lo
Inspect and ask questions aboul this authorfty's accounts.

5. We carmriod out an assessment of the risks facing this
authority and look appropriate sleps to manage those
risks, including the introduction of inlemal controfs and/or
extarnal Inguranos cover whare required.

considared and documented the financial and other risks !
facas and deall with them properly.

. We maintsined throughout the year en adequate and
effective system of intemal audit of the accounting
records and control syslems,

arranged for a compatent person, independent of the financial
conlirols end procedures, lo give an objactive view on whether
internal conirols mee! the nseds of this smeller authoriy.

™

Weo toak sppropriale action on all matars ralsed
in reports fram inlemal and extomai audit

responded to metters brought fo its allention by Internal ana
axtamal sudit

8. We considered whather any litigation, liabilitkes or
commitmants, avants or ransactions, occurming either
duting or after the year-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting sistements.

9. (For tocal councits only) Trust funds including
charilgble In our capacily es the sols managing
trustee we dischargad our accountability
responsibiliies for the fund{s)assets, inciuding
financlal reperting and, if required, independent
axamination or audil.

disciosed averything it should have about #s business activity
during the yeer including evenls teking plsce aftar the yesr
ond if relevant

has met elf of its responsibililies whers, as a body
corporale, it is a sole managing lrusise of a focal
trust or hrusts.

*Ploase provide oxplanations to the external auditor on a separate sheet for each ‘No’ response and describe
how the authority will address the weaknesses Identified. These sheets must be published with the Annual

Gavernance Statement.

This Annual Governance Statement was approved at a
meeling of the authority on:

20 103 2024

and recorded as minute refersnce:

36

Signed by the Chair and Cierk of the meeting where
approval was given:

Chair

Clark

e
EF D~

WWW SOUTHEMSAUL TOWN (o UNCTLC (O -UK
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Section 2 — Accounting Statements 2023/24 for
SOUTH ELMSALL TOWN COUNCIL

1. Balancas brought
forward

2. (+) Precop! or Rales and
Lovies

3. [;) Total other }ecaipts

104,163
&f) 00

410, 000
135,413 1132, 126

Tole! batences and reserves al the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

Tatal amount of precept (or for 1DBs rates and l’awes)
received or receivable in the year. Exclude any grants
rece:vod

' i Totar mcomenbrumcefpfs as reoorded in the cashbook less
| the pracept or ratesflevies received (line 2). include any
granis received.

4. (-} Staff cosls

03,196

5. {-) Loan interest/capitat
repayments

WAL

60. Q-BS

?- (-} All other paymenis

forward

(8) Ba!ances carried o

TETTS

\; | 90,003

Zub 152.

ESOL S

Tofal expenditure or payments made {6 end on behalf
of all employees Inciude gross salanes and wages,
employers NI contributions, emgloyers pension
conrnbuaons. gra!urtios and saveranca paymants.

Totaf oxpend:tura or paymenls of capital and interest

—_— -

— ———— D

book less steff cosls (line 4) and loan interest/capital
repayments {ine 5). .

27 3%

Total balances and reserves el the end of the year. Must
aqual {142+3) - (4+5+6).

3. :I'otal value of cagh and
| short lerm investments

9, Total fixed assets plus
long term investmenis
and assels

| %0, Total borrowings

For Local Councils Only

{including charitable)

q 3 qu‘-‘l‘

Q?B BOS
269,91 |

24,0 \q.
k3,205

|

i

mada during the year on the authonily's borrowings (if any) |

—
Total expenditure or payments as re corded in the cash-

The sum of all current and deposit bank accaunts, cash
holdings and short term investments held as at 31 March -
fo agree with bank reconcifiation.

T The vaiue of afl the property the authority owns - it is made
up of all s fixed assels end long tarm investmenis as at
31 March.

29,683 [

The oulstanding capnal bafance as at 31 March of all loans |
from third parties {including PWLB).

11a Disclosure note re Trust funds

{(including charilabla)

11b. Disclosure note re Trust funds

The Council, as a body cormorate, acts as sole lrustee and
is responsible for managing Trust funds or assels.

Tha figures in tha accounling stalemants above
axclude any Trust transactions

| certify that for the year ended 31 March 2024 the Accounting
Slaternents in this Annua! Governance and Accountability
Retum have been prepared on either a receipts and payments

or income and expenditure basis foilowing the guidance in
Governance and Accountability for Smalier Autharities a
Practitionars’ Guide to Praper Practices and present fairly
tha financia! position of this authority.

Signed by Responsible Financlal Officer befora belng
presonted to the authority for approval

20 [0S (2024

Dats

Annual Governance and Accountability Retumn 2023/24 Form 3
Local Councils, Internal Drainage Boards and othar Smafer Authorities”

| confirm that these Accounting Statemaents were
approved 7 this authority on this date-

20 105 [2024

as recorded in minute refarence

Ao

Signad by Chair of the meeting whare the Accounting
Staterments were approved

Page 5 of 6



Section 3 — External Auditor's Report and Certificate 2023/24
in respect of South Elmsall Town Council - WY0D070

1 Respective responsibilities of the auditor and the authority

Qur responsibility as auditors 10 complele a limited assurance review is set oul by the Nalional Audit Office (NAO). A
limited assurance review is not a full statutory audit, it does not constitute an audit carried out in accordance with
International Standards on Auditing {UK & Ireland) and hence it does not provide the same level of assurance that such an
audit would. The UK Government has determined that a lower level of assurance than that provided by a full statutory audit
is appropriate for those local public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual Governance and
Accountabilily Return in accordance with NAO Auditor Guidance Note 02 (AGN 02} as issued by the NAO on behalf of the
Compiroller and Auditor General AGN 02 is available from the NAQ website - hittps /www.nao.org.uk/code-audit-
practice/guidance-and-information-for-auditors/

This authority is responsible for ensuring that its financial management is adequate and effeclive and that it has a sound
sysiem of internal control. The authority prepares an Annual Governance and Accountability Return in accordance with
Proper Praclices which’

* summarises the accounting records for the year ended 31 March 2024; and

= confirms and provides assurance an those matters that are relevani to our duties and responsibilities as external auditors.

2 External auditor's limited assurance opinion 2023/24

On the basis of our review of Sections 1 and 2 of the Annual Governance and Accountability Return (AGAR). in our opinion the information In
Sections 1 and 2 of the AGAR is in accordance wilh Proper Praclices and no olher matters have come 1o our altantion giving cause for concern that
relevant legislation and regulatory requirements have not been mel

Please see below

Olher matiers not affecting our apinian which we draw to the atlention of the authorily

The smaller authority has submilted its AGAR and supporting docurnentation prior 10 30 September 2024; however, we have not been
able to complele our review work in time (o enable to smaller authority to publish the required documentation in line with statutory

requirements  Once we have completed our review a final report will be provided with the cerificate of completion detailing any
qualificalions and 'other matters,

Qur tee note for the limited assurance review will be 1ssued when we cerlify completion

3 External auditor certificate 2023/24

We certify that we have compleled our review of Sections 1 and 2 of the Annual Governance and Accountability

Return, and discharged our responsibilities under the Lacal Audit and Accountability Act 2014, for the year ended 31
March 2024

We do not cerify completion because:

We have nol been able to complete our review work in ime to enable to smaller authority to publish the required documentation in line
wilh statutory requirements

Exiernal Auditor Name
PKF LITTLEJOHN LLP

External Auditor Signature Date 27/09/12024

Annual Governance and Accountabi'ity Return 2023/24 Form 3 Page 6 of 6
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Page 1 of 2
Final External Auditor Report and Certificate 2023/24 in respect of

South Elmsall Town Council - WY0070

Respective responsibilities of the auditor and the authority

Our responsibility as auditors to complete a limited assurance review 1s set out by the National Aud t
Office (NAQ). A lim ted assurance review is not a full statutory audit, it does not constitute an audit
carried oul in accordance with inlernational Standards on Auditing (UK & ireland) and hence it does
not provide the same level of assurance that such an audit would The UK Government has determined
that a lower level of assurance than that provided by a full statutory audit is appropriate for those local
public bodies with the lowest levels of spending.

Under a limited assurance review, the auditor is responsible for reviewing Sections 1 and 2 of the Annual
Governance and Accountability Return in accordance with NAQ Auditor Guidance Nole 02 (AGN 02)
as issued by the NAO on behalf of the Comptroller and Auditor General. AGN 02 is available from the

NAO websile — htlps./fwww nao.org.uk/code-audit-practice/quidance-ang-information-for-auditors/.

This authority is responsible for ensuring that ils financial management is adequate and effective and
that it has a sound system of internal control. The authorty prepares an Annual Governance and
Accountability Return in accordance with Proper Practlices which

+ summarises the accounting records for the year ended 31 March 2024, and

e confirms and provides assurance on those matters that are relevant to ouwr duties and
responsibilities as external auditors.

External auditor's limited assurance opinion 2023/24
On 27 September 2024, we issued a report detailing the results of our imited assurance review of
Sections 1 and 2 of this authority's Annual Governance & Accountability Return for the year ended

31 March 2024 We explained that we were unable to certify completion of the review at that time. We
are now in a position to cert.fy completion of the review

The external auditor report given in Secltion 3 of the Annual Governance & Accountability Return
requires amendments as follows:

Except for the matters reported below, on the basis of our review of Sections 1 and 2 of the Annual Governance
and Accountability Return {AGAR}), in our opinion the information in Sections 1 and 2 of the AGAR is in accordance
with Proper Prachices and no other matlers have come to our attention giving cause for concern that relevant
legislation and regulatory requirements have not been met

The smaller authority has disclosed that it made proper provision during the year 2023/24 for the exercise of public rights,
by answering ‘Yes’ to Section 1, Assertion 4. However, as was reported last year, we are aware that it failed to do this ang
therefare should have answered ‘No’ to this Assertion. It has also disclosed that it took appropriate action on all matters

raised in reports from internal and external audit, by answering ‘Yes' to Section 1, Assertion 7, which, on the basis of the
above, s not correct

Other matters not affecting our opinton which we draw to the attention of the authonty:

The smaller autharity has not provided the required supporting documentation requested by the appo'nted auditor to allow
for a review of the procedures deemed necessary to test Assertion 3 of the Annual Governance Statement.

The Annual Internal Audit Report focuses on a series of internal control objectives covering an authority's key financial and
accountirg systems and concludes whether, in all sigrificant respects, the internal control objectives were being achieved
throughout the financial year to a standard adequate to meet the needs of the authority. We note that the internal auditor
has not provided a conclusion on the fallowing internal control objectives: H in respect of assets and investment registers,
although we note in their detailed report they raised a recommendation to update the asst register. The Annual Internal

PKF Littlajohn LLP
15 Westf rry Circus,
Canary Whal. London

KF hr LLP, Charles ed Accounta:ls A list of mambars' namas is avacabe al the address below PKF Litlieichn 5 Ei4 4HD

‘3t RSP fegist=re in Englancs and Wales No OC342°72 Regstzied office a: 15 We teiry Cucus London E1
el LPis 3 membe: o/ FKF Gebal, 1he relvork of membe fems of PKF Interanenat smied. each of which 15 8 § T: +44 (0]20 7516 2200
de 11egal @ntity Ar! 083 NIT ACCEPT 3y (CIPONSItMLy O lkabilly fo- the ackons or nact ons of any Indradual me

" et Famis) www_pkf-|.com



PKF

Page 20f2
Audit Report will inform the authority’s response to Assertions 2 and 6 in the annual gavernance statement As a result, the

authority must ensure that assurance that has not been provided via these control objectives has been sought elsewhere,

External auditor certificate 2023/24

We certify that we have completed our review of Sections 1 and 2 of the Annual Governance &
Accountabilily Return, and discharged our responsibilities under the Local Audit and Accountability Act
2014, for the year ended 31 March 2024.

[EF L L
PKF Littlejohn LLP

3010912024
PKF Littlejohn LLP
15 Wastferry Circus
Canary Wharf. London
PAF Liisjonn LLP, Charlerad Accounlanis A kst of members names 13 avadable ai tha sddrass befow £XF Liatleohn LLP 13 4 krned Et4 4HD
hatiliy paraershp ceg sleredn England and Mates No < 342672 Regsisred office at 15 Westferry Crreus London E14 4HD PKF
Lilezohn LLP 15 @ member ¢f PRF Global the nexwork of member fems of PKF nternalional Limiled ‘each ol whichis a separate and T +44 (0)20 7516 2200
independerl tega! enliy avd doesn.ta  ep: aty rasponsd fy or abvily 10 the aziions o Mackons of Bry indeadual membet ¢

correspendznt fiem 5) www.pkf-l.com



